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GRADING PERMIT SECURITY 
 
 
 
A grading permit security is required per Section J103.7 of the 2008 County of Los Angeles 
Building Code (LACBC) for all grading permits in which the earthwork volume exceeds 
1,000 cubic yards, or as deemed necessary by the building official where unusual 
conditions or special hazards exist. 
 
The grading permit security (bond) amount is based on the number of cubic yards of 
material being graded in either excavation or fill, which ever is greater, plus the cost of all 
drainage devices or other protective devices, or work necessary to eliminate geotechnical 
hazards.  The grading volume of material is determined to be the larger of the cut or fill 
volumes plus any necessary over excavation or removal and recompaction volumes.  
  

AMOUNT OF SECURITY 
 

The portion of the security valuation based on the volume of material in either excavation 
or fill shall be calculated as 50% of the estimated cost of grading work for the first 100,000 
cubic yards plus 25% of the estimated cost of grading work for that portion in excess of 
100,000 cubic yards.  A valuation of $3.60 per cubic yard shall be used to estimate the cost 
of grading work.  Therefore, the security amount to be collected in accordance with Section 
J103.7.1 of the 2008 LACBC shall be: 
 
 $1.80/cy   2222222222. For 100,000 cubic yards of material or less  
 $0.90/cy   22.22222222 For material in excess of 100,000 cubic yards 
 
The cost of all drainage devices necessary to eliminate flood hazards per Section 110.1 of 
the 2008 LACBC and all protective devices or work necessary to eliminate any 
geotechnical hazards per Section 110.2 of the 2008 LACBC must be included in the 
security amount.  Drainage devices which are covered by a performance bond 
(improvements required to be completed under the Subdivision Map Act) and area 
drainage devices solely intended to convey nuisance flows do not need to be included.  
The cost of the devices or work shall be estimated by the designing Civil Engineer and 
verified by the Regional Drainage and Grading Engineer (RDGE).   
 
The RDGE is responsible for calculating the total security amount and notifying the 
applicant during the grading plan review process.  The amount of the required security shall 
be indicated on the grading plan approval sheet.  
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ACCEPTING SECURITIES 
 
A security can be posted in one of the following forms per Section J103.7 of 2008 LACBC: 
 
1. A bond (BND) furnished by a corporate surety authorized to do business in the State. 
 
2. A cash security (CA), which includes cashier’s checks, certified checks, postal or bank 

money orders, and actual cash. 
 
3. An instrument of credit from a financial institution, including letters of credit (LC), 

certificates of deposit (CD), and passbook savings accounts (PB). 
 
Surety Bonds 
 
1. The “Grading Permit Security” form shall be used and is acceptable for work located in 

the unincorporated area or in a contract city.  Bonds shall not be accepted unless 
prepared on this form.  A reduced size copy is included in Attachment A; original forms 
shall be available at each district office and are available on the Department’s website: 
 http://www.dpw.lacounty.gov (Go to Forms, search “grading”). 

 
2. Careful comparison shall be made between the bond and permit application to 

verify that the legal description and job address (including locality or city if in a contract 
city) are the same on both documents and that the principal named on the bond is 

the owner as shown on the application.  Bond must be in owner’s name 
 
3. Both the principal and surety's signatures on the bond must be notarized and must 

have the acknowledgment slips attached to the bond. 
 
4. The bond amount, number, and name of surety shall be entered in the spaces 

provided on the permit application.  The plan check and permit numbers shall be 
entered where requested at the bottom of the bond.  

 
5. The bond shall be filed in the grading folder and a copy shall be placed in the job 

jacket. 
 
6. The permit technician shall enter the bond into DAPTS in the “SECURITY” screen of 

the permit application.  At a minimum: the principal and surety name and address, the 
bond number and amount, and the filed and received dates shall be entered into 
DAPTS.  (See Attachment G) 
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Cash Deposits 
 
1. The cash deposit shall be taken in as “TRUST DEPOSIT FOR GRADING” in the FEES 

screen in DAPTS.  The fee receipt printed from DAPTS shall be copied and given to 
the owner.  (See Attachment H) 

 
2. A copy of the fee receipt shall be placed in the grading folder, along with a copy of the 

check or money order (if applicable). 
 
3. A note showing the amount of cash deposit and the owner’s name and address where 

the deposit is to be returned upon completion of the work shall be placed on the permit 
application.  

 
4. A copy of the fee receipt shall be forwarded to Fiscal Division along with the daily 

report.  The "cash" is deposited in the normal manner with the daily receipts. 
 

 
Instrument of Credit 
 
1. An instrument of credit from a financial institution in an amount equal to or greater than 

the grading bond required may be accepted.  The District Office Manager or Assistant 
Office Manager prior to approval must review all instruments of credit. 

 
2. Careful comparison should be made between the instrument of credit and the permit 

application to verify that the legal description and job address are the same on both 
documents and that the principal shown on the instrument of credit is the owner 

as shown on the application.  Note that the name of the financial institution and 
owner shall not be the same. 

 
3. Since grading projects may take several years for completion, a statement limiting the 

time on the instrument of credit should not be accepted unless accompanied by a 
further statement that it will be automatically extended if the work is not completed at 
that time. 

 
4. The name and address of the principal and financial institution, the certificate number 

and the security amount shall be clearly noted on the permit application and in DAPTS 
under the TEXT screen. 

 
5. The original instrument of credit shall be forwarded to Fiscal Division with a transmittal 

memo (see Attachment C).  Copies of the instrument of credit are to be filed in the 
grading folder and job jacket.   
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6. The grading permit shall not be issued until an approval from Fiscal Division is 

received.  Upon receiving approval, the approval date and Fiscal Division 
representative shall be noted in DAPTS under the TEXT screen (See Attachment I).  
Copies of the written approval (if applicable) shall be placed in the grading folder and 
job jacket. 

 
RELEASING SECURITIES 

 
Surety Bonds 
 
1. When the work has been satisfactorily completed and the grading permit has been 

finaled, the “Completion Notice and Bond Release” form shall be completed (see 
Attachment D).  One copy shall be placed in the job jacket; one copy shall be placed in 
the grading folder, one copy mailed or given to the owner, and the original mailed to 
the surety company. 

 
2. Enter Bond has been exonerated in DAPTS.  Enter amount and date 

(See Attachment G)  
 

Cash Deposits 
 
Release of cash deposits shall be treated as a refund.  Therefore, when the work has been 
satisfactorily completed and the grading permit has been finaled, the attached “Cash Bond 
Refund” form shall be completed and forwarded to Administrative Services Division (see 
Attachment E).  Administrative Services Division will review the form for completeness and 
route it to Fiscal Division, Revenue Management Section for refund.  Refund should be 
entered in DAPTS (See Attachment H). 
 
It should be noted that only the Office Managers and other personnel who have authorize 
signature forms on file with Fiscal Division can sign this form. 
 
Instrument of Credit 
 
When the work has been satisfactorily completed and the grading permit has been finaled, 
a memo authorizing the release of the instrument of credit shall be forwarded to Fiscal 
Division (see Attachment I). 
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REDUCING SECURITIES 
 
Grading projects in which a security is required may be eligible for a reduction in the 
security when rough grading has been completed.  For all grading projects, completion of 
rough grade shall include all grading operations, installation of drainage devices, rough 
grade approval from Geotechnical and Materials Engineering Division (where required), 
and submittal of “Engineered Grading Consultant Statement” (where required).  Once 
rough grade has been completed, the project is eligible for a one-time, 50% reduction in 
the security at the discretion of the District Office Manager.  The Field Engineer shall 
submit a reduction request letter to the District Office Manager. 
 
Surety Bonds  
 
The “Partial Completion Notice and Bond Reduction” form shall be completed (see 
Attachment H).  A copy shall be placed in the grading folder, job jacket, and mailed/given to 
owner.  The original shall be mailed to the surety company.   
 
Cash Deposits  
 
This procedure differs only slightly from releasing the deposit.  On the “Cash Bond Refund” 
form (see Attachment D), the refund amount shall be altered to reflect the 50% reduction of 
the bond.  In addition, the “Reason for Refund” shall be altered to read: 
 

“Rough grading has been completed to the satisfaction of the 
Building and Safety Division.  Therefore, this is the release of 
50% of the cash deposit per Section J103.7.1 of the Building 
Code.” 
 

A copy of the reduction letter shall be placed in the grading folder and job jacket. 
 
Instrument of Credit  
 
This procedure is identical to releasing the security, with the exception of the bond amount, 
which should be altered to reflect the 50% reduction. 
 

RECOMMENDED BY:                          APPROVED BY: 
 
                                                                            ________________ 
    MITCH MILLER                            RAJESH PATEL         
Senior Civil Engineer                                                 Superintendent of Building 
   

 AS:vc P:\bspub\RESEARCH\BCM's\BCM J103 7 Grading Security.doc 
                                   
Attach. 
Supercedes BCM A3311, 05/26/05, AM 30.16, 05/20/91 and BCM 70.10 08/15/80 
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Attachments 
 
 
ITEM ATTACHMENT PAGE 
 
Grading Bond Form 

 
A 

 
A-1 

 
Request for Acceptance of Letter of Credit, Certificate of 
Deposit, or Passbook – Transmittal to Fiscal 

B B-1 
 
 

Completion Notice & Bond Release C C-1 
 

Cash Bond Refund D D-1 
 

Request to Fiscal for Release of Letter of Credit, 
Certificate of Deposit or Passbook 

E E-1 
 
 

Partial Completion and Bond Reduction Notice F F-1 
 

Entering Grading Bonds Into DAPTS G G-1 
thru 

G-10 
 

Entering Cash Deposits as Grading Security into 
DAPTS 

H H-1 
thru 

H-5 
 

Entering Other Financial Securities of Instruments into 
DAPTS 

I I-1 
thru 

 I-8 
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REDUCED COPY FOR REFERENCE ONLY 
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COUNTY OF LOS ANGELES 
DEPARTMENT OF PUBLIC WORKS 
BUILDING AND SAFETY DIVISION 

 
 
 

REQUEST FOR ACCEPTANCE OF LETTER OF CREDIT, 

CERTIFICATE OF DEPOSIT OR PASSBOOK SAVINGS ACCOUNT 

 
 
To: Fiscal Division 

Revenue Management Section 
 
Date of Request: _____________ 
 
 
Attached is the original copy of the letter of credit, certificate of deposit, or passbook 
number ____________________ from ______________________________________ for 
the amount of $_____________________, fulfilling the requirement of Title 26, County of 
Los Angeles Building Code, Appendix Chapter J, Section J103.7 for grading on property 
described as ________________________________________________, Permit Number 
_______________. 
 
Please hold this letter of credit, certificate of deposit, or passbook until the Building and 
Safety Division notified you that it may be released.  
 
 
 
       _____________________________ 
       District Office Manager  
 
 
 
 
  District Office Stamp 
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COUNTY OF LOS ANGELES 
DEPARTMENT OF PUBLIC WORKS 
BUILDING AND SAFETY DIVISION 

 
COMPLETION NOTICE AND BOND RELEASE 

 
 
 

This is to advise that each and all of the terms and conditions of Permit Number 

______________ issued to____________________________________ for grading on 

property described as _________________________________________________ has 

been completed to the satisfaction of the Building and Safety Division in accordance with 

Title 26, County of Los Angeles Building Code, Appendix Chapter J, Section J103.7.4. 

 

Therefore,  the  Principal  and  Surety  of  the  Bond  posted  in connection with the 

above permit in the amount of $____________________ are  hereby  released  and  

the  Bond  terminated  on  this  date, _______________________. 

 

 

 

 

    DEAN D. EFSTATHIOU, Acting Director of Public Works 

 

 

Bond No.                                  By _____________________________________ 

       District Office Manager 
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COUNTY OF LOS ANGELES 
 DEPARTMENT OF PUBLIC WORKS 

BUILDING AND SAFETY DIVISION 
 
 
 

CASH BOND REFUND 
 

 
To: Fiscal Division 

Revenue Management Section 
 
DIVISION REQUEST FOR REFUND   Date of Request _____________  
 
Please refund $__________________________ 

To  _________________________________________________________________ 

Address  _____________________________________________________________ 

Collected For  _________________________________________________________ 

__________________________________________________________ 

Date of Receipt   __________________________, Permit Number _______________, 

Or Departmental Receipt Number  __________________________________ 

Reason for Refund:   The work has been completed to the satisfaction of the Building  

and Safety Division.  Therefore, this is the release of cash deposit per 

Title 26, County of Los Angeles Building Code, Appendix Chapter J, 

Section J103.7.4.  

 
___________________________  _______________________________ 
Division      District Office Manager 
   
-------------------------------------------------------------------------------------------------------------------- 
 
Date Received by Fiscal    Received 
Division  _______________________  By______________________________  
   
RE#                 MSW______________           
 
This request form to be used only for receipts not related to specific billable jobs.
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COUNTY OF LOS ANGELES 
DEPARTMENT OF PUBLIC WORKS 
BUILDING AND SAFETY DIVISION 

 
 
 

REQUEST FOR RELEASE OF LETTER OF CREDIT, 

CERTIFICATE OF DEPOSIT OR PASSBOOK 

 
 
To: Fiscal Division 

Revenue Management Section 
 
Date of Request: ______________ 
 
 
All of the terms and conditions of Permit Number _________________ issued to 
__________________________ for the grading on the property described as 
___________________________________________________ has been completed  
to the satisfaction of the Building and Safety Division in accordance with the requirements 
of Title 26, County of Los Angeles Building Code, Appendix Chapter J, Section J103.7.4.  
Therefore, the letter of credit, certificate of deposit or passbook number 
___________________________ in the amount of $____________________ is 
terminated this date and can now be released.  Please release this security to: 
 

   Depositor  _______________________________________  
Other ___________________________________________  
Mailing Address ___________________________________  

      ___________________________________  
      ___________________________________  

 
 
If you have any questions regarding this request, please contact  __________________  
at telephone number _________________________.      
 
 
 
 
       _____________________________ 
       District Office Manager  
 
 
 
   
                District Office Stamp 
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COUNTY OF LOS ANGELES 

DEPARTMENT OF PUBLIC WORKS 
BUILDING AND SAFETY DIVISION 

 
    PARTIAL COMPLETION NOTICE AND BOND REDUCTION 

 
 
 

This is to advise that each and all of the terms and conditions of Permit Number 

___________________ issued to __________________________________ for the 

grading on property described as _______________________________________ 

have been partially completed  to the satisfaction of the Building and Safety Division in 

accordance with Title 26, County of Los Angeles Building Code, Appendix Chapter J, 

Section J103.7.4.  

 

Therefore, the Principal and Surety of the bond posted in connection with the above permit 

in the amount of $______________ are hereby reduced _____% to $_______________ 

on this date, __________________. 

 
         DEAN D. EFSTATHIOU, Acting Director of Public Works 

 

 

Bond No.                               By _____________________________________ 

       District Office Manager 
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Entering Grading Bond Information into DAPTS  
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This is a list of the valid participant types.  The two we are most 

interested in are the PR Principal and the SU Surety
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16. The system will attempt to look up the property owner in the 

“participant” database. If the name exists in the database the system 

will show a line for a new entry and a line for every entry that matches 

the lookup. So if the entry were Bill Jones the system will show all the 

different Bill Jones which could be a large number.  Look through the 

list and make certain that you select the correct entry.  If the 

correct one does not exist select the first line.  In this example we 

will select the 2
nd 

entry. Put an X in the indicated field. 
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This is what the completed bond screen should look like, showing the bond type, 

number, amount, date received and the two participants.   
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This brings up the details screen so that we can confirm this to be the 

correct payor.  Since this is the right Malcom Moneybags we will hit 

PF6 to confirm.  
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